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Bunnies Daycare LTD


Health and safety policy

Statement of intent

At bunnies we believe that the health and safety of our children is of paramount importance. We ensure that we create and maintain a safe and healthy place for children, parents/carers, staff and volunteers. 

Our Aim

We aim to make children, parents/carers, staff, students and volunteers aware of health and safety issues to minimize risk, which enables the children to thrive in a healthy and safe environment. 

Method

The member of staff responsible for health and safety is Tania Thompson. We display the necessary health safety poster in the kitchen. 

Risk Assessment – Our risk assessment includes 

· Checking for hazards and risks daily, both indoors and out before the start of sessions and activities 

· Identifying areas which are at risk, creating a risk assessment and developing an action plan to deal with specific risks

· Written risk assessments are kept in the setting to inform staff practice and make staff, students and volunteers aware of areas of risk and methods, which we use for prevention.  

· Risk assessments are reviewed annually and updated as necessary ensure they are all current 

Insurance Cover – We have public liability insurance and employers liability insurance. The certificates are displayed in the front office area. 

Awareness Raising – When new staff, students or volunteers start we have a clear induction pack, which looks at and explains our expectations in relation to health and safety.  This includes issues like employee well being, lifting and storage of hazardous or potentially dangerous substances. It is then recorded that this has been explained within the induction pack and records of this are kept on file. When the policy changes staff have to re-read and sign to agree that they understand how it relates to themselves and that they will carry out their responsibilities. 

All staff is expected to keep their training up to date with help from the manager. Records of this are kept in the settings operational plan. This will normally be discussed during staff meetings or during staff appraisals. 

We have a no smoking policy within the setting. Smoking is not permitted anywhere on the nursery premises and this applies to anyone entering the nursery.

Any staff, students or volunteers who arrive at the nursery clearly under the influence of alcohol or illegal drugs will be asked to leave immediately and disciplinary procedures will be followed.

Any staff who are on medication which impairs their ability to function normally and carry out their job roll will be asked to seek medical advice. Only when they have received confirmation that they are safe to work, will they be allowed back on the

Premises.     

Children are made aware of health and safety issues through discussions, planned activities and daily routines e.g. Washing hands, tiding up

Children's Safety - 

· We ensure that all staff that all staff hold a enhanced disclosure from the Criminal Records Bureau or a current DBS check, and while waiting will be supervised at all times in the setting

· Whenever children are present on the premises two adults are always present 

· We strictly follow adult to child ratios, as set out by OFSTED at all times

Security – We have systems in place for the safe arrival and departure of children. The children are all signed in and out and we always ask who is collecting. We also run a password system for authorised people whom we may not be able to recognize. Gates, chains and locks are in place to prevent unauthorized entry and exit from the nursery.  

Windows/Doors – We take precautions to prevent children's fingers from being trapped in gates and doors and low-level windows are made from materials, which prevent accidental damage or are made safe. 

Kitchen - 

· Children do not have any unsupervised access to the kitchen 

· All surfaces are cleaned after use or food preparation 

· There are separate facilities for hand washing and food preparation 

· A dishwasher is installed for washing up

· Cleaning materials are kept in a locked cupboard 

· When taking part in cooking activities children are kept away from hot surfaces and hot water; and 

· Children are not given access to electrical equipment 

· Food temperatures are checked with a probe

· We follow guidance laid out by the “safer food, better business” pack

Electrical equipment - 

· All electrical equipment confirms to d=safety retirements and is PAT tested annually
· Our boiler, meters and fuse switches are not accessible to children  

· Electrical sockets, wires and leads are properly protected and children are taught of their dangers 

· There are sufficient sockets to prevent overloading 

· The hot water is monitored to prevent scalding; and 

· Natural lighting and ventilation is adequate in all areas

Storage - 

· All resources which are accessible to the children are stored safely for the children 

· Other resources are stored safely or stacked safely to prevent collapsing or falling 

Outdoor Area - 

· The outdoor area is securely fenced

· We check the area for dangers before allowing the children outside each session
· Where there is water children are constantly supervised 

· The sand pit is covered when not in used and cleaned regularly 

· All outdoor activities are supervised 
Hygiene - 

· We regularly look at the Environmental Health Department and the Health Authority to ensure that we are up to date with our policies and procedures 

· Our daily routines encourage the children to learn about personal hygiene 

· The toilet area has a high standard of hygiene which includes hand washing and drying facilities and disposal of nappies 

We implement good hygiene practices by:

· Cleaning tables between activities and before eating

· Checking toilets regularly 

· Wearing protective clothing like gloves and aprons as appropriate; and

· Providing tissues and wipes 

Activities – Before any equipment is brought into the setting it is all checked to ensure that it is safe for the children and age and stage appropriate

The layout of equipment allows adults and children to move safely and freely between activities:

· All equipment is checked regularly for cleanliness and safety. Any dangerous or broken equipment is either repaired or discarded 

· All materials, including paint and glue are non toxic and washable 

· Sand is clean and suitable for children's play

· Physical play is constantly supervised

·   Children are taught how to handle and store equipment safely 

· Children who are sleeping are checked regularly  

· There are separate sheets and bedding for children, which are washed weekly 

· Children learn about health and safety and personal hygiene through activities we provide and daily routines 

· Staff who prepare food receive training within the setting and hold up to date food hygiene certificates. We also comply with Food Safety and Hygiene Regulations 

· All food and drink provided by the nursery is stored following individual item direction 

· All hot drinks must be consumed within the kitchen area

· Snacks and meal times are adequately supervised and children are unable to walk around with food or drinks

· Fresh drinking water is available to children at all times

· All high chairs are cleaned and maintained to ensure they are in good working order; and 

· We operate systems to ensure children do not come into contact with foods or drinks which they are allergic to or unable to have

Animals - 

· We ensure that animals visiting the setting are free from disease and are safe to be with children and do not pose a health risk 

· Children wash their hands after coming into contact with animals 

· Outdoor footwear is worn to visit farms and footwear is cleaned and mud and derbies removed and is not worn indoors on return to the nursery

Fire Safety - 

· Fire doors are clearly marked, never obstructed and easily opened from inside

· Smoke detectors/alarms and fire fighting equipment all apply to BSNE Standards and are fitted in appropriate high risk areas of the building and are checked as specified by the manufactures 

Our emergency evacuation procedures are approved by the Fire Safety officer and are:

· Clearly displayed in the premises; explained to new members of staff, volunteers, students and parents 

· Practised regularly, at least once a month; and 

· Records of fire drills and problems faced during a practice are recorded in the diary and the equipments service records are kept

In the event of a fire: 

· A member of staff will raise the alarm immediately and the emergency services will be called at the earliest possible opportunity

· All of the children will be immediately evacuated out of the building to the nearest assembly point, depending on which exit is taken. No attempt will be made to collect personal belongings, or to re-enter the building after evacuation

· The manager will check the entire premises or the most senior member of staff and the register will be collected, providing it is safe to do so. On exiting the building the manager will close all accessible doors and windows to prevent the spread of fire; and 

· The register will be taken to ensure all staff and children are accounted for. If for any reason any person is missing from the register the emergency services will be informed immediately. If for any reason the register is not at hand, the manager should access the emergency contacts list off the premises. 

Closing the nursery in an Emergency – In very exceptional circumstances the nursery may need to be closed at very short notice. Such incidences could include:

· Serious weather conditions (combined with heating failure)

· No running water or burst water pipes 

· Discovery of dangerous or structural damage 

· Fire or bomb scare / explosion 

· Death of a member of staff 

· Serious assault on a member of staff by the public
· Serious accident or illness; or
· No power for lighting 

In such circumstances the manager and staff will ensure that all steps are taken to keep the children and themselves safe. All staff and children will assemble at the per arranged venue, where a register will be taken. Steps will be taken to inform parents/carers and to take the necessary actions in relation to the cause of closure. All children will be supervised until they are safely collected. 

First aid and Medication – At least one member of staff with current first aid training is on the premises or on an outing at any one time.

Our first aid kit:

· Complies with the Health and Safety (first aid) regulations 1981

· Is regularly checked by the manager and re stocked as necessary 

· Is accessible to adults; and 

· Is kept out of reach of children's

At the time of admissions to the nursery, parent's written permission for emergency medical advice or treatment is sought. Parents sign and date there written approval. 

Parents sign a consent form at registration allowing staff to take their child to the nearest Accident and Emergency Unit to be examined, treated or admitted as necessary have been informed and are on their way to the hospital. 

Our Accident Book:

· Is kept safety and accessible 

· All Staff and volunteers know where it is kept and how to complete it; and 

· It is reviewed every 6 months, or sooner if necessary, to identify and potential or actual hazards

OFSTED is notified of any injury requiring treatment by a general practitioner or hospital doctor, or the death of a child or adult.

Where there is any injury requiring general practitioner or hospital treatment to a child, parent or volunteer, or where death of a child or adult on the premises, by make a report the Health and Safety Executive using (the format for the Reporting of Injuries, Disease and Dangerous Occurrences Regulations).

Dealing with Incidences – We meet our legal requirements for the safety of our employees by complying with RIDDOR (the reporting of Injury, Disease and Dangerous Occurrences).

We report to the Heath and Safety Executive:

· Any accident to a member of staff requiring treatment by a general practitioner or hospital; and 

· Any dangerous occurrences. This may be an event that causes injury or fatalities or an event that does not cause an accident but could have done, such as a gas leak

Any dangerous occurrence is recorded in our accident book. 

Our incident book – We keep an incident book for recording incidents including those that are reportable to the Health and Safety Executive, as above. 

These incidents include:

· Break-in, burglary, theft of personal or nursery property; 

· Fire, flood, gas leak or electrical failure;

· Attack on a member of staff or parent on the premises, or near by; 

· Any racist incident involving a member of staff or a family member on the nurseries premises; 

· The death of a child; or 

· A terrorist attack, or threat of one 

In the incident book we record the date and time of the incident, the nature of the event, who was effected, what was done about it, or if it was reported to the police, and if so a crime number. Any follow-up, or insurance claim made is also recorded.

In the unlikely event of a terrorist attack we follow the advice of the emergency services with regard to evacuation, medical aid and contacting children's families. Our standard fire safety policy will be followed and staff will take charge of their key children. The incident will be recorded when the threat is averted. 

In the unlikely event of a child dying on the premises, for example, through cot death, in the case of a baby, or any other means involving an older child, the emergency services would be called and the advice of these services follow. 

Sun protection – staff understand the dangers posed to children and themselves of overexposure to the sun.

In hot weather, parents/carers are encouraged to provide sunscreen for their children. Children will also be encouraged to wear a hat while playing outside in the sun. Where children haven’t brought hats in, there are a few at the setting, which can be lent out.
When deemed necessary, staff may also apply sunscreen to children who cannot do so for themselves, where prior permission has been given by the parent/carer on the consent agreement form. 

In hot weather staff will encourage children to drink water frequently. Staff will also ensure that shady areas, out of the sun, are always available to children when playing outside. 

Staff will only apply sun cream on children when it has been provided by parents/carers and correct permission has been obtained. 

Sickness – Our policy for the exclusion of ill and infectious children is discussed with parents. This includes the procedure for contacting parents/carers, or other authorised adults, if a child becomes ill whilst in the setting. 

We do not provide care for children, who are unwell, or have a temperature (that is on going) or who have an infectious disease. We also ask parents who have administered their children calpol or ibuprofen before coming into the setting to keep them at home. Unless this is for teething or another reason not related to sickness. If a child or member of staff becomes ill outside of nursery hours, they should contact the manager as soon as possible. The minimum exclusion periods are outlined in the Guidance on Communicable Diseases (health and Protection agency) will then apply. 

Parents will be notified immediately if their child becomes ill at the nursery and needs to go home. The child will be kept under close supervision until they are collected. The child should then remain at home until they are better and for at least 48 hours, or in accordance with the Guidance on Communicable Diseases (health and Protection agency).

If a member of staff becomes ill at work similar restrictions on their return to work will apply. 

Children with head lice are not excluded, but must be treated to remedy the condition. The child(ren) concerned will not be isolated from other children, and there is no need for them to be excluded from activities or sessions at the nursery. 

Parents are notified if there is an infectious disease, such as chicken pox. 

HIV (Human Immunodeficiency Virus) may not affect children or families attending the nursery. Staff may or may not be informed about it. Children or families are not excluded because of HIV status. 

Good hygiene practice concerning the clearing of any spilled bodily fluids is carried out at all times. 

Staff suffering from diarrhoea should not be present at the nursery 

OFSTED is notified of any infectious diseases that a qualified medical person considers notifiable.  

Please also refer to the nursery Covid Policy.

Safety of Adults – Adults are provided with guidance about safe storage, movement, lifting and erection of large pieces of equipment. 

All warning signs are clear and in appropriate languages

The sickness of staff and the involvement accidents is recorded. The records are reviewed to identify any issues, which need to be addressed.

Records – In accordance with the standards for Day Care we keep records of:

Adults 

· Names and addresses of all staff on the premises, including temporary staff who work with children or who have substantial access to them;

· Names and addresses of the owners or all members of management; and 

· All records relating to the staff employment with the nursery, including application forms, references, result of checks undertaken, ect. 

Children

· Full Name, date of birth, names, addresses and telephone numbers of parents and adults authorised to collect the children from nursery

· The names and addresses and telephone numbers of emergency contacts in case of a child's illness or accident 

· Information of anyone who holds parental responsibility for the child. 

· The allergies, dietary requirements and illnesses of individual children; the times of attendance of children staff, volunteers and visitors;

· Accidents and medicine administration records; 

· Consent for outings, administration of medication, emergency treatment; and 

· If applicable which parent or carer the child normally lives with 

In addition, the following procedures and documentation in relation to health and safety are in place:

· Risk assessments 

· Record of Visitors 

· Fire Safety procedures

· Fire safety records and certificates

· Operational procedures for outings 

· Vehicle records including insurance 

· list of named drivers

· Administration of medicine 

· Prior parental consent to administer medicine 

· Record of the administration of medicines 

· Prior parental consent for emergency treatment 

· Accident records

Ensuring the health and safety of children in Bunnies Daycare involves adhering to several key regulations and standards in England. The primary framework governing these aspects is the Early Years Foundation Stage (EYFS) statutory framework, which sets the standards that all early years providers must meet to ensure that children learn and develop well and are kept healthy and safe. ​LinkedIn+4GOV.UK+4Twinkl+4
Staff-to-Child Ratios: Maintaining appropriate staff-to-child ratios is crucial for safety and effective supervision. According to the EYFS guidelines:​GOV.UK
· For children under two years old: at least one staff member for every three children.​daynurseries.co.uk
· For two-year-olds: at least one staff member for every four children.​

· For children aged three and over: at least one staff member for every eight or thirteen children, depending on the staff's qualification levels. ​daynurseries.co.uk
Premises and Equipment: The daycare environment must be suitable for the age group and organized to meet children's needs. Specific indoor space requirements include:​

· 3.5 square meters per child under two years.​daynurseries.co.uk
· 2.5 square meters per child aged two years.​daynurseries.co.uk+1Blossom Educational+1
· 2.3 square meters per child aged three to five years.​ Additionally, children should have access to an outdoor play area, or if unavailable, outdoor activities should be planned daily. 

daynurseries.co.uk
​

Health and Safety Policies: Daycare providers are required to have comprehensive health and safety policies that are shared with both staff and parents. These policies should cover risk assessments, procedures for reporting and managing hazards, accidents, and faulty equipment. Regular training in health and safety, fire safety, and first aid is also mandated. 

Blossom Educational
​

Food and Drink: Providers must offer meals, snacks, and drinks that are healthy, balanced, and nutritious. It's essential to gather information about any special dietary requirements, preferences, and allergies of the children. Staff involved in food preparation must receive training in food hygiene. 

daynurseries.co.uk
​

Special Educational Needs and Disabilities (SEND): All providers must have arrangements in place to support children with SEND. Group providers, such as day nurseries, are required to designate a staff member as the Special Educational Needs Coordinator (SENCO) to oversee this support. 

daynurseries.co.uk
​

Regulatory Oversight: The Office for Standards in Education, Children's Services and Skills (Ofsted) is responsible for regulating and inspecting early years providers in England. Ofsted ensures that childcare providers meet the required standards and provides quality assurance through inspections and reports. 

daynurseries.co.uk
​

For the most current and detailed information, it's advisable to consult the latest version of the EYFS statutory framework and stay updated with any changes issued by relevant authorities.​
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